








Program Declaration

Upon being admitted to the University at the gradu-
ate level, students must declare in which master’s
degree program or graduate certificate offering they
are enrolling. Students may change programs at any
time; however, this may result in their having to take
additional coursework to fulfill graduation requirements
of the new program. Program change requests must be
submitted in writing to the academic advisor for review
and approval. Students may concurrently pursue a
maximum of two programs at any one point in time.

English-Proficiency Requirements

for Nonnative Speakers of English
Allinstruction and services are provided in English.

In addition to fulfilling all other admission require-
ments, applicants from countries where English is not
the primary language spoken, and applicants whose
native language is not English, must demonstrate
English-language proficiency by providing evidence
of one of the following:
® Having scored at least 550 on the paper-based Test
of English as a Foreign Language (TOEFL), or at least
213 on the computer-based TOEFL, or at least 79 on
the Internet-based TOEFL.

e Having successfully completed a DeVry-recognized
advanced English as a Second Language (ESL)
course.

Having successfully completed at least 30 semester-
credit hours of the qualifying baccalaureate degree or
an advanced degree at a post-secondary institution
at which English was the language of instruction.

e Having an overall band score of at least 5.5 on the
International English Language Testing System

(IELTS) examination.

L]

These English-proficiency requirements may differ at
locations offering an ESL program. Details are available
in the English as a Second Language supplement.

Additional DeVry University

Graduate Programs

The University offers additional graduate programs
and courses, which are outlined in the Keller Gradu-
ate School of Management academic catalog, avail-
able via www.devry.edu/keller/catalog. The general
admission requirements shown above are the same
throughout the University’s graduate school, though
selected programs may have additional requirements.
A single application for admission enables students
to enroll in any graduate program for which they are
qualified. Students may select from all graduate-level
courses when choosing program electives, provided
all course prerequisites are met.

Academic Policies
Multiple Degree Programs

Students are required to declare a primary program,
and all evaluations of academic standing are calculated
in relation to the primary program. Students wishing

to pursue additional degrees in any of the University’s
master’s degree programs must inform their academic
advisor, in writing, of their intent and must also seek
academic advising from him or her regarding a course
of study that supports each degree. While students may
enroll in courses applicable to a second degree prior to
completing the primary degree, they should focus on
their primary degree. Those opting to pursue multiple
degrees must meet all program core and program-
specific course requirements for each degree as well

as the semester-credit-hour residency requirement
outlined in the chart below.

Semester-Credit-Hour Residency Requirement
Students pursuing multiple graduate degrees at
DeVry University must complete a minimum number
of semester-credit hours as follows:

Minimum
Semester-Credit Hours

Number of
Master’s Degrees

2 66

21 additional hours
per subsequent degree

3 or more

Alumni who already hold a DeVry University graduate
degree have the opportunity to pursue additional
graduate-level coursework or credentials (degrees,
graduate certificates or concentrations) at an alumni
tuition rate. See Alumni Tuition Benefit. The alumni
tuition benefit rate should be requested (and approved
by the center dean/online student services advisor)
prior to the beginning of the desired period of enroll-
ment.

DeVry University Semesters and Sessions

DeVry University’s annual academic calendar is divided
into three 16-week semesters — spring, summer and
fall. To provide maximum flexibility, courses are offer-
ed in two eight-week sessions within each semester.
March and May sessions compose the spring semes-
ter; July and September sessions compose the summer
semester; November and January sessions compose
the fall semester. Because certain academic policies
and measurements (such as those outlined in Govern-
ing Rules and Satisfactory Academic Progress) specify
actions on a semester basis, and many procedures
(such as class registration and charging tuition) occur
on a session basis, students should note how semes-
ters and sessions relate to their planned coursework.
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Enrollment Status

Enrollment status is determined separately for each
semester and based on all courses in which the stu-
dent was enrolled during the two sessions compris-
ing the semester. Enrollment status is determined
as of the first day of the earliest session. Enrollment
status is not affected by the date of application, inter-
view or deposit. Students taking four or more credit
hours n a semester are full-time students. Those
taking one through three credit hours in a semester
are half-time students.

Governing Rules

Students are generally governed by graduation require-
ments in effect at the time of initial enrollment, pro-
vided their enrollment has been continuous. Students
who change programs are governed by the graduation
requirements of the new program in effect at the time
of the program change. Program or policy changes that
affect students already enrolled will be announced at
least 90 days prior to the effective date of the change.

Continuous enrollment requires no instance of more
than three consecutive semesters out of school. For
each interruption of continuous enrollment, students
must apply for readmission and are governed by gra-
duation requirements and academic rules and policies
in effect at the time of readmission.

Attendance

Class interaction is an integral part of all programs.
Students who anticipate missing more than seven
consecutive days of class participation should contact
their academic advisor as soon as possible.

Excessive absence, which in the instructor’s judgment
deprives students of a course’s essential interactive
component, may be cause for course failure.

Students receiving benefits from the U.S. Department
of Veterans Affairs (VA) must notify their academic
advisorimmediately upon withdrawing from a course
or from the University. School personnel will notify the
VA of changes in student status within 30 days of the
official last date of attendance by students receiving
VA benefits.

Make-Up Work

A student is responsible for all work missed during
an absence and must contact their academic advisor
for make-up work. Students anticipating an absence
should notify the appropriate academic advisor.

Retention and Review of Final Exams

Final exams are not returned to students; however, they
are retained one session for student review. Online
students may contact their academic advisor to make
arrangements to view their final exams at a local DeVry
University location. Students unable to visit in person
should contact their academic advisor to make alter-
nate arrangements.
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Transfer Credit, Course Waivers

and Course Exemptions

Degree requirements may be satisfied by using a com-
bination of transfer credit, course waivers and course
exemptions; however, this combination may satisfy
requirements for no more than six courses in a particu-
lar degree program and no more than three courses in
the MSEE program. Students seeking multiple degrees
must satisfy the semester-credit-hour residency
requirements outlined in Multiple Degree Programs.

Requirements for earning a concentration or graduate
certificate may be satisfied through a maximum of
three semester-credit hours of transfer credit, course
waivers or course exemptions. A course may be applied
to one concentration only.

All 600-level courses, including capstone courses,
must be taken through DeVry University.

Transfer Credit

For students in degree programs, credit for up to three
courses (nine semester-credit hours) may be trans-
ferred from other DeVry-recognized graduate schools.
To receive transfer credit, the following criteria must
be met:

The course or courses taken were for graduate
credit while the student was enrolled as a
graduate student.

The course or courses taken are equivalent to
a DeVry University course in content, level and
credit hours.

The grade or grades earned were B or better.

The course or courses were completed within
the five years preceding initial enrollment at
the University.

Courses taken on a pass/fail basis may not be trans-
ferred. Transfer credit reduces the number of courses
students must take at DeVry, and correspondingly
reduces students’ costs. This credit does not affect
grade point average calculations. Students pursuing
graduate certificates may apply a maximum of three
semester-credit hours of transfer credit to their certi-
ficate requirements.

Students must complete a “Request for Transfer
Credit” form and submit it to their academic advisor
with all required materials when applying to receive
transfer credit.

Students and graduates should note that when
transferring credits to another educational institu-
tion, that school has full discretion as to which
credits are transferable.

For students already holding advanced degrees,
credit for up to six courses may be transferred from
other DeVry-recognized graduate schools. Students
should check with their academic advisor for more
detailed information.

The transfer credit designator (TRNFR) appears on
transcripts and becomes part of students’ permanent
academic records.




Transfer Credit — Veterans

DeVry University maintains a written record of previous
undergraduate and graduate education completed by
veterans and all persons eligible for veterans benefits.
This record, required for either program admission or
transfer-credit review, clearly indicates when appropri-
ate transfer credit has been given. Credit for up to three
courses — nine semester-credit hours (two courses —
six semester-credit hours — for students in California)
may be transferred into a DeVry University graduate
program. (Students already holding advanced degrees
may transfer credit for up to six courses. This is not
applicable in California.) Veterans enrolled in a DeVry
University course for which credit has already been
earned at a DeVry-recognized institution cannot include
that course in the total hours reported to the U.S.
Department of Veterans Affairs. It is students’ respon-
sibility to be aware of prior credit eligible for transfer.

A copy of official transcripts used to evaluate transfer
credit is maintained in students’ permanent records.

Course Waivers

Students with extensive academic or professional
experience may petition to waive a program core or
program-specific course by completing a “Request
for Course Waiver” form. The form must be submitted
to the academic advisor with documentation support-
ing achievement of expertise equivalent to or beyond
that of students who have successfully completed
DeVry University’s course in that discipline. Such docu-
mentation may include, but is not limited to, relevant
academic transcripts, a detailed job description or
evidence of an appropriate license or certification.

Waivers do not reduce the number of courses students
must take at DeVry; therefore, a waived course must be
replaced with an additional elective. For programs con-
taining electives, this increases the number of electives
required. MSEE program students must choose elec-
tives from those listed in the program description under
Elective Courses or Breadth Elective Courses. Students
in all other programs may select electives from courses
listed in Course Offerings and Descriptions, excluding
MSEE courses, in any combination that best serves
students’ professional interests. No 600-level course
may be waived.

The waiver designator (WAV) appears on transcripts
and becomes part of students’ permanent academic
records.

Course Exemptions

In some cases, students who have earned DeVry credit
may be eligible for course exemptions. Course exemp-
tions reduce the number of courses students must take
in residence; therefore, an exempted course need not
be replaced with an additional elective.

The course exemption designator (EX) appears on
transcripts and becomes part of students’ permanent
academic records.

Grading Philosophy

The University is committed to high academic stan-
dards that reflect real-world demands for excellence.
Academic performance is evaluated using the full
range of grades A through F. Grade distributions are
not based on a predetermined curve.

Students receive the grades they earn without regard
to tuition-reimbursement or other grade point average
requirements. Students’ work is evaluated against a
standard of performance required of successful pro-
fessionals.

Pluses and minuses are used at instructors’ discretion;
however, grades A+, F+ and F- are not used.

GPA Values

A 4.00 C 2.00
A- 3.70 C 1.70
B+ 3.30 D+ 1.30
B 3.00 D 1.00
B- 2.70 D- 0.70
C+ 2.30 F 0.00

Grades and Designators

GPAs are calculated using only grades from courses
taken at DeVry University. Grades from transferred,
waived and/or exempted courses are not included in
GPA calculations. Students’ GPAs are calculated based
on performance in courses applicable to the program
of enrollment. Separate GPAs are calculated for each
program. Cumulative grade point averages (CGPAs) are
calculated for all matriculated students at the conclu-
sion of each semester and are based on a 4.00 scale.

Academic designators, outlined in the chart below,
are used when letter grades do not apply.

Final course grades become available one to four weeks
following the end of the session in which the courses
were attempted. Grades are not posted, nor are they
provided over the telephone, emailed or priority mailed
to students. Students may generally view or print grade
reports through their student system portal.

Academic Designators

AUDIT Audit

EX Course exemption
| Incomplete

S Satisfactory
TRNFR Transfer credit

U Unsatisfactory

w Withdrawal

WAV Course waiver
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Grade Reviews

Students who want to review their grade from a specific
course must discuss the grade with their instructor dur-
ing the session immediately following the session in
which they took the course. If issues remain unresolved
after reviewing the grade with the instructor, students
may request further review by writing to their academic
advisor. Grade review requests must be made during
the session immediately following the session in which
students were enrolled in the course.

Audits

Students who wish to audit courses must receive prior
approval from their academic advisor, pay full tuition
and adhere to the same requirements as all other class
members; however, they are not required to take exams
or complete projects. Audit students must meet regu-
lar attendance requirements and actively participate

in class.

If, in instructors’ opinions, audit students do not fulfill
the above obligations, audit status may be revoked,
and students will be withdrawn from class.

The audit designator (AUDIT) appears on transcripts,
signifies neither credit nor grade, and becomes part
of students’ permanent academic records.

Incompletes

Incompletes are granted only in exceptional situations,
such as when illness or work-related travel is docu-
mented and when substantial course requirements
have already been completed. Students must secure
approval from both the instructor and the academic
advisor prior to the regularly scheduled final exam.

If remaining coursework has not been completed by
the end of week four of the next session, Incompletes
automatically become grades of F unless written appro-
val granting an extension has been obtained from the
academic advisor.

Withdrawals

Students may withdraw from a course prior to the
regularly scheduled distribution of the final exam

and receive a designator of W. Withdrawal is not
allowed after this time. All withdrawal notices must

be communicated to the academic advisor in writing
(via completed form, fax or email). Simply ceasing to
attend classes, notifying the instructor or notifying a
staff member other than the academic advisor does not
constitute a withdrawal of record. Students who do not
officially withdraw, or who do not receive approval for
an Incomplete, receive a grade of F. See Withdrawals —
Financial for financial policies regarding withdrawals.

Repeated Courses

Students are permitted to repeat courses in order to
improve their GPAs or to enhance their understand-
ing of course material. If a course is repeated, the
highest grade earned is used for computing the CGPA.
Withdrawal from a course being repeated does not
affect the CGPA.
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Instead of repeating elective courses, students may
substitute grades from additional electives. All grades
from all courses taken are listed on transcripts.

Academic and Professional Conduct
Students have a responsibility to maintain both the
academic and professional integrity of the Univer-
sity, and to meet the highest standards of academic
and professional conduct. Students are expected to
do their own work on exams, class preparation and
assignments, and to conduct themselves profession-
ally when interacting with fellow students, faculty and
staff. Students must also make equitable contributions
to both the quality and quantity of work performed on
group projects.

Academic and/or professional misconduct is subject
to disciplinary action, including being placed on pro-
bation, failing a graded course component, failing

a course or being dismissed. Student academic mis-
conduct includes, but is not limited to:

Exams/quizzes — using unauthorized notes, looking
at classmates’ test papers or providing others with
answers during exams/quizzes

Course assignments/projects — collaborating with
others on assignments intended to be completed
independently or submitting another student’s work
as one’s own

Research reports — plagiarizing (using others’ ideas,
words, expressions or findings without acknowledg-
ing the source)

Online coursework — submitting work or threaded
discussions under false pretenses or not in confor-
mance with instructor or DeVry Online authorship
policies

Professional misconduct includes, but is not limited

to, displaying disruptive behavior; using offensive
language during class participation in electronic
communication to faculty, staff and/or other students;
bribing or threatening faculty, staff and/or other stu-
dents; falsifying student records; attempting to improp-
erly influence instructors or University officials; and
willfully or recklessly transferring computer viruses.

Satisfactory Academic Progress
Students must demonstrate satisfactory academic
progress toward completing their programs by
meeting the University’s established standards in
each of the four measurable areas:

e Grade point averages and interruption of studies

e Successful completion of required prerequisite
skills coursework

® Maximum coursework allowed

* Rate of progress toward graduation

Students who do not meet all requirements are subject
to the academic actions specified, including academic
probation or dismissal. Academic standing and

GPAs are calculated at the conclusion of each DeVry
University semester. See DeVry University Semesters
and Sessions.




Students dismissed for failing to meet standards of
academic progress may submit a formal petition for
reinstatement and may not continue their studies
unless the petition is approved. Students who are
not in good standing and continue their studies are
subject to requirements noted in Requirements While
on Academic Probation/Reinstatement.

MSEE program applicants who enrolled as undergradu-

ate students in order to qualify for admission must
achieve a grade of B or better in required 400-level
coursework. Such coursework is treated in the same
manner as prerequisite skills coursework when deter-
mining academic progress.

A summary of academic progress standards follows.
Students should consult their academic advisor for
policy details.

Grade Point Averages and Interruption of Studies

To be in good academic standing, a student must main-

tain a cumulative GPA (CGPA) of 2.50 or higher in the
first and second semesters of attendance, and 3.00 or
higher in the third semester of attendance and beyond.
If at the end of an academic semester the CGPA is
below the CGPA required for that semester, the student
is placed on academic probation. In addition, if the stu-
dent has two consecutive semesters that result in any
combination of a term GPA (TGPA) below 2.50 in the
first or second semester of attendance, a TGPA below
3.00 in the third semester of attendance or beyond, or
the student’s interruption of studies (withdrawal from
all required courses) during the semester, the student
is placed on academic probation.

Successful Completion of Required

Prerequisite Skills Coursework

If a prerequisite skills course is attempted for the
first time and is not passed, the student is placed on
academic probation. If a prerequisite skills course is
retaken and is not passed, the student is dismissed.

Maximum Coursework Allowed

A student may attempt a maximum of 150 percent
of the number of credit hours in the current program.
A student who exceeds this maximum and has not
graduated is dismissed.

Rate of Progress Toward Graduation

Credit toward graduation must be earned at a rate
that ensures successful program completion within
the allowable maximum. The rate of progress is the
percentage of credit hours completed successfully as
compared to credit hours attempted. Rate of progress
is assessed after every semester of attendance in the
current program, beginning with the student’s second
semester. A student must maintain a rate of progress
of at least 50 percent in the second semester, and at
least 67 percent in the third semester and beyond.

A student who fails to maintain the minimum rate of
progress is dismissed.

Requirements While on Academic
Probation/Reinstatement

At the end of a student’s probationary/reinstatement
semester, evaluation of the student’s performance re-
sults in one of three outcomes outlined below. General

requirements follow. However, a student who is not in
good standing should review all requirements carefully
with the academic advisor.

1.

N

w

The student is dismissed if any of the following
occurred:

The student withdrew from all courses during
the semester.

The student enrolled in one or more prerequisite
skills courses but did not pass them all.

The student completed GPA courses, but the TGPA
was below 2.50 (in the second semester) or 3.00
(in the third semester or beyond).

The student did not meet maximum coursework
or rate of progress standards.

. The student remains on probation/reinstatement

for one additional semester if maximum coursework
and rate of progress standards were met, and the
CGPA was below 2.50 (in the second semester) or
3.00 (in the third semester or beyond), and any of
the following occurred:

The student enrolled in GPA courses only, and the
TGPA was at least 2.50 (in the second semester)
or 3.00 (in the third semester or beyond).

The student enrolled in prerequisite skills courses
only, and passed them all.

The student enrolled in both GPA and prerequisite
skills courses, passed all prerequisite skills courses,
and the TGPA for any completed GPA courses was at
least 2.50 (in the second semester) or 3.00 (in the
third semester or beyond).

At the end of the second probationary/reinstatement
semester, the student is dismissed if any of the fol-
lowing occurred:

The student withdrew from all courses during

the semester.

The student enrolled in one or more prerequisite
skills courses but did not pass them all.

The CGPA was below 2.50 (in the second semester)
or 3.00 (in the third semester or beyond).

The student did not meet maximum coursework

or rate of progress standards.

Otherwise, the student returns to good standing.

. The student returns to good standing if all the

following occurred:

The student completed the semester.

The student passed all prerequisite skills courses
attempted during the semester.

The student’s CGPA and TGPA were at least 2.50
(in the second semester) or 3.00 (in the third
semester or beyond).

The student met maximum coursework and rate
of progress standards.

Effect of Incompletes
A grade of | is considered equivalent to a grade
of F until resolved.
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Academic Appeal/Petition

A student who has been dismissed for failing to meet
standards of academic progress may appeal the action
by submitting a written petition to the academic review
committee. The petition must explain the verifiable
mitigating circumstances that contributed to poor
academic performance, must show how the circum-
stances have been overcome and must present a
realistic plan for meeting the requirements to return

to good standing.

A student informed of the dismissal after beginning
the session immediately following the dismissal
may remain enrolled while the appeal is processed
by the academic review committee. If the petition
is approved, the student may enroll for the current
semester and is subject to requirements noted in
Requirements While on Academic Probation/Rein-
statement. Failure to meet the specified conditions
results in a second dismissal, and further reinstate-
ment is not normally approved.

If a reinstatement petition is not completed within
three semesters after dismissal, the student must
request readmission through standard admission
procedures in addition to submitting a petition to
the academic review committee.

Program Transfer During Probation/Dismissal

A student on probation in one program who trans-
fers to another program enters the new program
on probation.

A student dismissed from one program who wishes
to transfer to another program must appeal for rein-
statement to the academic review committee. If
reinstated, the student is subject to requirements
noted in Requirements While on Academic Probation/
Reinstatement.

Academic status for a student who transferred to a
second program but then returns to the original pro-
gram is based on performance in all enrolled terms
and coursework applicable to the original program.

Satisfactory Academic Progress - Veterans

Students receiving benefits from the U.S. Department
of Veterans Affairs (VA) must maintain satisfactory
academic progress to remain eligible for certification
and benefits.

Time Limitations

Students are allowed up to five years from the date

of initial enrollment to complete their degree require-
ments. Under certain circumstances, the time limit may
be extended upon petition to the academic advisor.

Students resuming their studies after an extended
interruption are strongly encouraged to obtain aca-
demic advising.
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Readmission

Students who were not enrolled within the previous
three DeVry University semesters (see DeVry University
Semesters and Sessions) must apply for readmission.
If these students’ five-year time limitations have
expired, or if they were academically dismissed, they
must follow procedures appropriate to those condi-
tions in addition to following standard readmission
procedures. A person seeking readmission must:

e Complete and submit an application for admission.
e Complete an interview with an admissions advisor.

* Meet all admission requirements in effect at the time
of readmission.

Review of Administrative/

Academic Rulings

Students may request a review of any administrative
or academic ruling by petitioning the academic review
committee in writing. This petition should set forth the
issue to be reviewed, facts as students perceive them
and all other relevant information. The committee will
promptly take action to make a final determination on
the issue.

Registration

Registration is the process of enrolling in and pay-
ing for a course. Students are strongly encouraged
to register online at http://my.devry.edu or at
http://help.devry.edu. They can also contact their
academic advisor.

Students whose DeVry University accounts are past

due are not permitted to register until their accounts
are current or until they have made satisfactory pay-
ment arrangements.

Online students may not register after a session begins.

Course Schedules

Six weeks before each session begins, schedules of
course offerings are posted at http://my.devry.edu.
Also provided is an annual schedule indicating pro-
posed course offerings for the upcoming sessions.

Students should note that to accurately reflect current
course material, course titles change periodically,
though course code numbers (e.g., EDT530) remain
the same. Although a course with a given code number
may be retaken, credit for a course with that code
number can be granted only once.

Students are encouraged to seek academic advising
regarding their program, courses or schedules.

Class Hours

Online courses are accessible 24 hours a day, seven
days a week, during the eight-week session.




Course Cancellation

Every effort is made to deliver all courses included on
the published course schedule. However, occasionally
it is necessary to cancel a course because of insuf-
ficient enrollment or other unforeseen circumstances.

Graduation Requirements by Program
The following specifies minimum semester-credit hours
required for graduation from the degree program, as
well as any program-specific prerequisite skills course-
work. Students must review the program summary

for their declared program to determine the required
distribution of credit hours. In addition, all students
must fulfill requirements outlined in General Gradua-
tion Requirements — All Students.

To graduate:

e MSET students must receive credit for at least 36
semester-credit hours. Upon evaluation of related
prior education and work experience, some students
may also be required to complete Computer Applica-
tion Basics (EDT410), a program-specific prerequisite
skills course.

MSEE students must receive credit for at least 33
semester-credit hours. They must also earn a grade
of B or better in the capstone course, MSEE Proj-

ect (EE600). Upon evaluation of related prior edu-
cation and skills, some students may be required

to complete Advanced Engineering Mathematics |
(MATH-450) and/or Advanced Engineering Mathe-
matics Il (MATH-451), program-specific prerequisite
skills courses.

General Graduation Requirements —

All Students

In addition to fulfilling the graduation requirements

for their specific programs, all students must:

e Achieve a cumulative grade point average of
3.00 or higher.

o Successfully complete all required prerequisite skills
courses with grades of B (3.00) or better.

e Ensure that the registrar receives an official transcript
validating completion of a baccalaureate degree from
a DeVry-recognized post-secondary institution.

e Fulfill all financial obligations to the University.

Graduation with distinction is awarded to students
completing their degree programs with cumulative
GPAs of 3.70 or higher.

Graduation Requirements — Students
Pursuing Multiple Degree Programs
Students opting to pursue multiple degrees must meet
all program core and program-specific course require-
ments for each degree as well as the semester-credit-
hour residency requirement outlined in Multiple
Degree Programs.

Graduation Notification and Ceremonies
Students who have begun their final session of course-
work for program completion must submit a “Gradu-
ation Notification” form to request that a diploma

be ordered. Diplomas are mailed after all graduation
requirements have been met and all financial obliga-
tions to the School have been fulfilled.

Graduation ceremonies are held in June each year. Stu-
dents are eligible to participate in a ceremony if they
are completing their final program requirements during
the same semester in which graduation is held or com-
pleted them in one of the previous three semesters.
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Privacy Act

DeVry University complies with the Family Educational
Rights and Privacy Act of 1974, as amended. This Act
protects the privacy of students’ educational records,
establishes students’ rights to inspect and review their
academic records, and provides guidelines for correct-
ing inaccurate and misleading data through informal
and formal hearings.

DeVry’s policy on releasing student-related information
explains University procedures for complying with the
Act’s provisions. Copies of the policy are available by
contacting the academic advisor.

Nondiscrimination Policy

DeVry is an educational institution that admits aca-
demically qualified students without regard to gender,
age, race, national origin, sexual orientation, religion
or disability and affords students all rights, privileges,
programs, employment services and opportunities
generally available.

DeVry complies with Section 504 of the Rehabilita-
tion Act of 1973 and the Americans with Disabilities
Act of 1990 and does not discriminate on the basis
of disability.

Additional information about this policy or about
assistance to accommodate individual needs is
available from:

General Counsel

DeVry University

One Tower Ln.

Oakbrook Terrace, IL 60181-4624
630.571.7700| 800.733.3879

Drug Free Schools and Communities Act
DeVry complies with the Drug Free Schools and Com-
munities Act and forbids use, possession, distribution
or sale of drugs or alcohol by students, faculty or staff
anywhere on University property. Anyone in violation
of state, federal or local regulations, with respect to
illegal drugs or alcohol, may be subject to both crim-
inal prosecution and school disciplinary action.

Intellectual Property Rights

In accordance with the law of copyright, faculty-
assigned student writings, including answer material
for tests, projects, research papers and business plans
prepared in connection with any course, are the prop-
erty of DeVry University and may be used by the Univer-
sity for educational purposes.

Student Conduct

Mature behavior and conduct consistent with the
highest professional standards are expected of every
student. DeVry University reserves the right to place on
probation, or dismiss, students who engage in unsatis-
factory conduct such as dishonesty; failure to adhere to
rules and regulations; destruction or theft of property;
participation in activity that impinges on the rights of
others; or possession or consumption of alcoholic bev-
erages or illegal drugs at any time on school premises.
In any case of probation or dismissal, students may
appeal. (See Dismissal and Readmission.)

Grievance Procedure

In general, student grievances should first be dir-
ected to the academic advisor. Any concern not
adequately resolved should then be directed to
the academic review committee.

In compliance with state regulations, Arizona and
Georgia students with grievances not resolved

by the above procedure may file complaints with
the Arizona State Board for Private Postsecondary
Education (1400 W. Washington St., Phoenix,

AZ 85007, 602.542.5709) and the Georgia
Non-public Postsecondary Education Commis-
sion (2189 Northlake Pkwy., Tucker, GA 30084,
770.414.3300), respectively. Students must
contact their state agency for further details.

Campus Crime and Security Act

DeVry University complies with the Campus Crime
and Security Act of 1990 and publishes the required
campus crime and security report on October 1 of
each year.

Should students be witnesses to or victims of a crime,
they should immediately report the incident to the
local law enforcement agency. Emergency numbers
are located in the lounge/vending area at each center.

Safety Information

The security of all members of the University commu-
nity is a priority. Each year, DeVry publishes a report
outlining security and safety information, as well as
crime statistics for the school community. This report
provides suggestions about crime prevention strategies
as well as important policy information on emergency
procedures, reporting of crimes and support services
for victims of sexual assault. The report also contains
information about DeVry University’s policy on alcohol
and other drugs, and informs students where to obtain
a copy of the policy.

This report is available by calling 800.733.3879.
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Student Services

Library and Information Services

DeVry University maintains a comprehensive library
that provides access to current resources including
full-text periodical databases; print and electronic
books; a real-time digital reference service, as well

as telephone and email reference; and online short
courses for self-instruction. Online resources are avail-
able to current students, faculty and staff 24 hours a
day, seven days a week. The services of professional
librarians are available Monday through Friday during
standard business hours, central standard time. The
real-time, chat-based reference service offers interac-
tive sessions with DeVry University librarians 49 hours
per week, Monday through Saturday. Specific hours
are found at http://library.devry.edu.

DeVry librarians select both print and electronic books
that support the graduate programs. The primary
online resources offered are periodical research
databases covering all academic disciplines. These
databases provide access to more than ten thousand
current periodicals, the majority of which is available
in full text and full image. Also available are specific
resources offering access to business-focused periodi-
cals; computing and telecommunications resources;
major newspapers; Hoover’'s Company Profiles, which
provides company, industry and market information;
EBSCO’s Business Source Elite, which includes the
Harvard Business Review; and Faulkner’s FAACTS, an
advisory service with current information on computer
and telecommunications technologies.

Students and faculty are encouraged to use the resour-
ces and services of any DeVry University campus library,
through both remote contacts and personal visits.

Career Services

Students and alumni can take advantage of numerous
career services that enhance the educational experi-
ence. The Career Services Department, through self-
directed career-planning appointments, helps students
and graduates acquire professional development skills
that will serve them throughout their careers. Areas
addressed include assessing career goals; developing
resumes; increasing marketability; building network-
ing and interviewing techniques; and improving salary
negotiation skills. Additional assistance is provided
through local and national job postings, which identify
currently available career opportunities. Students
should note that employment cannot be guaranteed.

Academic Advising

Students experiencing difficulty in their courses;

who have questions about program requirements, and
administrative rules and requirements; or whose GPAs
are below 3.00 are strongly encouraged to contact their
academic advisor. Academic advising is designed to

support students’ efforts to successfully complete their
programs and to help them avoid the need to repeat
coursework and incur additional costs.

Student Records

Permanent student records are maintained, including
admission information, academic transcripts and other
relevant information. Students may review the content
of their files by notifying the registrar in writing. All
materials submitted in support of students’ applica-
tions, including transcripts from other institutions,
letters of reference and related documents, become
the property of DeVry University.

Except as required by law, no information regarding
attendance, grades or any other aspect of students’
academic standing will be released to any third party
without written student consent.

Faculty Office Hours

Office hours for faculty teaching online are posted as
part of online course material. Faculty telephone and
fax numbers, and email addresses, are included on
course syllabi, which indicate when and how students
can contact instructors.

Student Insurance

DeVry University offers students a group accident and
sickness insurance plan. Coverage remains in force 24
hours per day during the period for which the premium
has been paid even if students graduate, withdraw or
are on vacation.

For the 2007-2008 academic year, Plan | (student only)
coverage had a nonrefundable basic premium of $170.
Optional coverage for students’ spouses and/or chil-
dren, as well as an increased benefit option (Plan II),
is available. Forms and information are available at
https://www.srstudentcenter.com. Rates and policy
periods are subject to change.

Alumni Services
Since our first classes were offered more than 75 years
ago, hundreds of thousands of students have joined
the ranks as proud DeVry University alumni. In addition
to providing alumni with a pragmatic graduate program,
we have worked to instill in them the value of lifelong
learning. To support this core value, DeVry encourages
networking opportunities among alumni and supports
graduates in a variety of ways.
e Graduates can take advantage of career services that
help enhance professional development skills, as well
as access our nationwide network of job postings.

Alumni who already hold a graduate-level credential
from DeVry University, including the University’s Keller
Graduate School of Management, may complete addi-
tional courses at a reduced tuition rate. See Alumni
Tuition Benefit.

Graduates can take advantage of online and onsite
library and information resources.
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Financial Information
Tuition Effective July 2008

Tuition for students enrolled in the MSET program or
the graduate certificate offering in Educational Tech-
nology is $2100 per three-semester-credit hour course.
Tuition for students enrolled in the MSEE program is
$1950 per three-semester-credit hour course.

Tuition is also available via www.devry.edu/online.
Books and materials average $175 per course. Credit
cards are accepted.

Textbooks may be purchased from the online bookstore
or from an outside source, but they must be those
specified by DeVry. Some courses require electronic
course materials, which may include tutorials, simu-
lations, study guides, electronic versions of textbooks
and other interactive study material. Students enrolled
in these courses will be charged for the electronic
materials; charges are nonrefundable after the first
class session. If a course requires electronic course
materials, hard-copy textbooks are no longer required,
but may be purchased for an additional cost.

Further information is available from DeVry Online at
http://devryu.net.

Students taking online courses must complete regis-
tration and make payment arrangements no later than
Friday of week seven of the prior session. For such stu-
dents, tuition and appropriate fees must be submitted
to DeVry Online by the beginning of the session in
which they intend to complete the course.

Students are responsible for all tuition, fees and
finance charges, regardless of loan arrangements,
company billing arrangements or tuition reimburse-
ment programs.

Payment Options

Payment plans are available to graduate students who
wish to defer tuition payment(s). Those wishing to do
so must submit a completed payment plan agreement.
A new agreement is necessary should students wish to
change plans. Students may choose one of the follow-
ing options:

Tuition Reimbursement

A substantial number of students receive tuition
reimbursement from their employers. For those
students whose employers finance their education, a
direct billing arrangement between the employer and
DeVry University may be possible. Students should
contact their supervisor or employee benefits office to
determine if tuition reimbursement or direct billing is
available. Tuition reimbursement does not eliminate
students’ responsibility to pay tuition by the due date.
Students whose tuition payment is submitted after the

due date may be assessed a late-payment fee. Finance
charges accrue on any unpaid balance. Students who
have been assessed multiple late fees may be prohib-
ited from participating in certain payment plan options.

Employer Billing

Students whose employers pay for their education
regardless of grades received may choose to have
their tuition paid via employer billing. To take advan-
tage of this option, students must submit official
documentation (voucher or letter of sponsorship

on official letterhead) at the time of registration. If a
voucher is not available at the time of registration,
students must select another payment method.
Employer billing does not eliminate students’ respon-
sibility to ensure tuition is paid by the due date.
Students whose tuition payment is submitted after
the due date may be assessed a late-payment fee
(see Late-Payment Fee). Finance charges accrue on
any unpaid balance.

Delayed Deferral Plan

Students who receive tuition reimbursement may
take advantage of the Delayed Deferral Plan. Under
this plan, tuition payment is due five weeks after
the session in which students complete a course.
(Payment is due immediately if a student withdraws
from a course during the session.) Students electing
this option pay a $20 nonrefundable per-credit-hour
deferral fee at registration. No finance charges are
assessed on accounts that remain current. Finance
charges accrue when accounts become past due.

Installment Plan

With this plan, students must pay at least half their
tuition charges for the session on or before registra-
tion day. At that time, they must provide a completed
and signed payment plan agreement. The remaining
tuition payment is expected no later than Thursday
of week four of the session. Any unpaid balance is
subject to finance charges (see Finance Charges);
any late payments are subject to late-payment fees
(see Late-Payment Fee). Students who apply for
financial aid may have their payments delayed once
their loans have been originated; however, this does
not preclude finance charges or late fees from being
assessed to their account.

Veterans Benefits

Approval to offer veterans educational benefits is gran-
ted by appropriate state agencies and is based on
operational time requirements for programs and sites.

Students should check with their academic advisor
to see if their program is approved or to learn when
benefits may become available.

Students should refer to Attendance, Transfer Credit —
Veterans and Satisfactory Academic Progress for
more information.
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Tuition Benefit Programs

Students may participate in one DeVry University-based
tuition benefit program only. Those who qualify for
more than one program will be presumed to accept the

program with the highest reduction in by-semester cost.

Students who qualify for and prefer a different tuition
benefit program must confirm, in writing, the alternate
program in which they wish to participate prior to start-
ing classes at DeVry. See Educator Fellowships, Active-
Duty Military Tuition Rate and Alumni Tuition Benefit.

Educator Fellowships

Full-time faculty and academic administrators at ele-
mentary, middle, junior high and high schools; region-
ally accredited public community or junior colleges;
and regionally accredited not-for-profit four-year col-
leges/universities may be eligible for DeVry’s educator
fellowships. Undergraduate- and graduate-level course-
work can be completed onsite and online. Fellowship
applications must be submitted prior to starting class-
es. Contact the Admissions Office or your DeVry admis-
sions advisor (admissions representative in Florida,
Minnesota, Nebraska and Oregon) for details. Fellow-
ship terms and conditions are subject to change.

Active-Duty Military Tuition Rate

Active-duty military personnel serving in any of the

five branches of the U.S. Armed Forces and their
spouses are eligible for DeVry University’s military
pricing, charged at 75 percent of the prevailing tuition
rate. Textbooks, course materials and fees are charged
at the standard rate. Additional information is avail-
able from admissions advisors.

Alumni Tuition Benefit

Recognizing the value of lifelong learning, the Univer-
sity offers alumni who hold a DeVry University graduate
degree the opportunity to pursue most graduate-level
coursework at reduced tuition rates. Tuition for the
first course after the graduation date of the student’s
first graduate degree is $150, and all subsequent
courses are taken at 85 percent of the prevailing tuit-
ion rate. The benefit is not applicable to CPA and CFA
exam-preparation coursework. Alumni who wish to
take advantage of this benefit should review require-
ments in Multiple Degree Programs. Alumni who wish
to enroll in undergraduate coursework should review
the separate benefit conditions listed in the under-
graduate catalog. More information is available from
the center dean/online student services advisor.

Fees

Finance Charges

All unpaid balances are subject to finance charges,
which are computed based on the average daily bal-
ance. The daily periodic rate is .03287 percent, which
is equivalent to a monthly rate of 1 percent and an
annual rate of 12 percent.

Returned-Check/Declined-Credit-Card Fee

Because returned checks and declined credit cards
create administrative costs, a $25 fee is added to stu-
dents’ balances for each returned check or declined

credit card. Students with three or more such occur-
rences must pay their tuition with either a money order
or a cashier’s check and are not eligible for subsequent
tuition deferrals.

Late-Payment Fee

Students whose payments are received after their

due dates (including late payments resulting from
credit card rejections or returned checks) are assessed
a $15 late-payment fee each month their balance
remains past due.

Students who have been assessed multiple late fees
may be prohibited from participating in certain payment
plan options and from registering for future sessions.

Registration-Cancellation Fee

Students who register for a course and subsequently
choose not to take the course must cancel their reg-
istration in writing. Notice must be given on or before
Saturday of week eight of the preceding session. Con-
tinuing students who fail to meet the deadline are
charged a $25 cancellation fee per course.

Transcript Fee

Transcripts are available to students and graduates.
A $5 fee per transcript is charged to cover handling
and mailing costs. Requests for transcripts must be
in writing. Students should submit requests to:

Graduate Registrar

DeVry Online

1200 E. Diehl Rd.
Naperville, IL 60563-9347

Financial Delinquency

Students are responsible for all tuition, fees, costs of
texts and costs associated with collecting on outstand-
ing accounts. Students whose financial accounts are
delinquent are not permitted to register for additional
courses or to graduate. The University will not release
academic transcripts when students’ accounts are
delinquent.

Students whose accounts are, or have been, delin-
quent may be prohibited from participating in cer-
tain payment plan options.

Registration - Financial

Students whose DeVry University accounts are past
due are not permitted to register until their accounts
are current or until they have made satisfactory pay-
ment arrangements.

Statements of Account

Statements of account are available by submitting a
written request via http://help.devry.edu. Requests
must indicate the session for which the statement is
being sought, as well as either a fax number or mail-
ing address to which the statement is to be delivered.
Statements are processed within three business days
of request. Customized statements of account are not
available.
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Withdrawals - Financial

Students are charged a $50 administrative fee ($25

in Oregon) for each course from which they withdraw.
Those who withdraw after registering for a session, or
who are dismissed for disciplinary or academic conduct
reasons, may be entitled to a tuition refund. Currently
enrolled students whose prior term academic status
would have precluded their enrollment must drop the
course, and all payments will be refunded.

The official date of withdrawal is the date the school
receives notification of withdrawal, not the last date of
attendance. The class session directly preceding the
withdrawal request is used to identify the session of
withdrawal. Students are responsible for officially with-
drawing from a course. Failure to complete an official
withdrawal may result in a grade of F.

To comply with federal financial aid regulations, finan-
cial aid awards may be reduced based on withdrawal
dates. Tuition refunds are computed independently from
financial aid award calculations and return of funds.

Course withdrawal notices must be submitted to the
academic advisor. Simply ceasing to attend classes,
notifying the instructor or notifying a staff member
other than the academic advisor does not constitute
a withdrawal of record.

Tuition Deposit/Cancellation Policy
Upon completion of the application process, a $100
tuition deposit is due. The deposit is credited toward
the first session tuition or refunded if the applicant
is not accepted. If enrollment is cancelled after this
deposit is made, a full refund, less a $50 admini-
strative fee, is issued upon request. Should receipt
of the tuition deposit and cancellation fall within
three business days of acceptance (five business
days in Ohio and Minnesota; six business days in
Indiana), no administrative fee will be charged.
Refunds are not issued after one year.

Refunds

After classes begin, students who withdraw from a
course may be entitled to a tuition refund. Refunds
are paid within 30 days of notification of withdrawal
and returned by check. The refund amount is related
to the date of withdrawal as indicated in the Tuition
Refunds chart, or to the last date of attendance, if
required by state law. (California, Georgia, Indiana,
Minnesota, Nevada, Oregon and Wisconsin students
should refer to their respective state addendum.)

Tuition Refunds

Withdrawal: Percent Refund*
Prior to or on day 1 of the session 100
Balance of week 1 90
Week 2 75
Week 3 25
Week 4 25
After week 4 0

* less $50 administrative fee ($25 in Oregon)

Financial Assistance

Financial Aid

Federal Stafford Loan money is available to students
through the Federal Family Education Loan Program
(FFELP). These loans are made by lenders such as
banks, credit unions or private lenders. Federal Stafford
Loans are insured by the federal government, and, if
originated after July 1, 2006, have a fixed interest rate
of 6.8 percent. Federal Stafford Loans originated prior
to July 1, 2006, have a variable interest rate capped at
8.25 percent. A federal default fee of up to one percent
and an origination fee of up to two percent may be
deducted from the loan proceeds by the guarantor.

Eligibility and/or receipt of financial aid does not elim-
inate students’ responsibility to pay tuition and/or
fees by the due date. Students using financial aid must
register under the installment plan and are subject to
installment plan rules and regulations. Students who
submit payment after the due date may be assessed

a late fee (see Late-Payment Fee). Finance charges
accrue on any unpaid balance.

Eligibility for the subsidized Stafford Loan is based
on need. The government pays the interest on these
loans while students are in school at least half time
and during the six-month grace period before repay-
ment begins. The maximum subsidized loan for an
academic year is $8,500. Students with limited eligi-
bility or who are ineligible for the subsidized loan
may borrow up to the $8,500 base amount through
the Unsubsidized Stafford Loan program.

Eligibility for the unsubsidized Stafford Loan is not
based on need. These additional loan monies carry the
same variable interest rate as subsidized loans. How-
ever, the federal government does not pay the interest
during school attendance or during the six-month grace
period. Students may pay the interest while they are
completing their program or allow it to accumulate and
be added to the outstanding principle, thereby increas-
ing the amount to be repaid. Students may borrow up
to an additional $10,000, but the amount borrowed
may not exceed the cost of attendance minus other

aid per academic year.
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The combined maximum subsidized and unsubsidized
Stafford Loans for graduate students may not exceed
$18,500 or the cost of attendance minus other aid,
whichever is less, for each academic year. The maxi-
mum aggregate student loan debt for undergraduate
and graduate loans from all FFELP and/or Direct Loans
may not exceed $138,500 (subsidized and unsub-
sidized combined). Total subsidized loans may not
exceed $65,000.

Students may not be eligible for Stafford Loans at the
graduate level if they have exceeded undergraduate
loan limits. Undergraduate Stafford Loan limits may
not exceed $23,000 (subsidized) and should not
exceed $46,000 (combined subsidized and unsubsi-
dized). Satisfactory repayment of the over award must
be made in order to regain eligibility.

Graduate PLUS Loan funds are also available to
students through banks, credit unions and private
lenders. These federal loans are not based on need
and have a fixed interest rate of 8.5 percent. The
federal government does not pay the interest during
school attendance. Students have the option of paying
the interest while completing their academic program
or allowing it to accumulate and be added to their
outstanding principle. A credit check will be done to
establish creditworthiness.

NOTE: Students who obtain a student loan of any
type have a legal obligation to repay the loan. Their
degree of success at DeVry University does not
change this obligation.

Applying for Financial Aid

To apply for Stafford Loans, the U.S. Department of
Education requires completion of the Free Application
for Federal Student Aid (FAFSA). The FAFSA provides
an independent and consistent method of collecting
information to determine student eligibility.

To help ease the financial assistance application
process, the University’s Financial Aid Office supports
an Internet-based application process. Applicants can
complete the FAFSA and FFELP Stafford Loan request
at www.devry.edu/keller/tuition/check_list.jsp, where
they follow the application information and links to the
“FAFSA on the Web” and “Preferred Lender” web sites.

Eligibility for Financial Aid

To be eligible for federal financial aid a student must:

Be enrolled as a degree- or certificate-seeking student.
Provide an official transcript for University verification.
Be a U.S. citizen or eligible noncitizen.

Make satisfactory academic progress toward
completing his or her program.

Not be in default on a Federal Perkins/NDSL, Federal
Stafford/FFEL, Federal SLS, Income Contingent Loan
or Federal PLUS Loan received at any institution.

Not owe a refund on a Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant
(FSEOG) or State Student Incentive Grant (SSIG)
received at any institution.

Not have exceeded federal loan limits.

Be registered for the selective service, if required
(males born after December 31, 1959).

Applicants who are incarcerated, and students who
become incarcerated, must immediately report this
information to the Student Finance Office.

Students who do not complete coursework (i.e.,
withdraw during the term) may have their financial
aid award reduced, based on federal financial aid
regulations.
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Academic Calendar

With six convenient eight-week sessions each year, DeVry University provides the flexibility
you need to pursue your educational goals. New students may begin their program any session.

Fall Semester: October 27, 2008 — March 1, 2009

November 2008 Session

Monday, October 27

Thursday, November 27 - Friday, November 28
Sunday, December 21

Monday, December 22 - Sunday, January 4

January 2009 Session
Monday, January 5
Monday, January 19
Sunday, March 1

Session Begins
Thanksgiving Recess
Session Ends
Holiday Recess

Session Begins
Martin Luther King Jr. Day Recess
Session Ends

Spring Semester: March 2, 2009 - June 21, 2009

March 2009 Session
Monday, March 2
Friday, April 10
Sunday, April 26

May 2009 Session

Monday, April 27

Monday, May 25

Sunday, June 21

Monday, June 22 - Sunday, July 5

Session Begins
Spring Recess
Session Ends

Session Begins
Memorial Day Recess
Session Ends
Summer Recess

Summer Semester: July 6, 2009 - October 25, 2009

July 2009 Session
Monday, July 6
Sunday, August 30

September 2009 Session
Monday, August 31
Monday, September 7
Sunday, October 25
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Session Begins
Session Ends

Session Begins
Labor Day Recess
Session Ends






